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1. O0muMe moJI0KeHHA.

1.1. [TonoskeHne o paccMOTpeHUM oOpalleHui rpaxjaaH (mganee no tekcry — llonoxkenue) B
MYHUIUIAIBHOM Ka36HHOM YYPEXICHUM JIONOJIHUTEIBHOIO 00pa30oBaHus «AHHUHCKas JETCKas IIKoJa
HCKYCCTB» (llajiee 1Mo TEKCTy — YUpexaeHue) pa3paboTaHo B IIENSAX MOBBIMICHHUS PE3YyJIbTaTUBHOCTH U
Ka4yecTBa, OTKPBITOCTH M JAOCTYHMHOCTH  PAacCMOTPEHHUs OOpallleHHH IpakaaH, co3JaHus KOM(OPTHBIX
YCIOBHI [JIi yYaCTHUKOB OTHOIICHUH, BO3ZHUKAIOMIMX IPH PACCMOTPEHHMU OOpAIICHUH Tpa)kaaH,
OIpeIeIAeT CPOKHU U MOCJIEA0BATEIbHOCTD AEUCTBUH (aIMUHUCTPATUBHBIX NPOLEAYP) IO PACCMOTPEHUIO
oOpareHu# rpaxkaH.

1.2. PaccMmoTpenue oOpaliieHuii rpaxkJiad peryJaupyroT ciaelyrolue HOpMaTUBHbBIC aKThI:
— Koncrutynus Poccuiickont @enepanny;

— ®Depnepanbubiii 3ak0H OT 24.07.1998 No 124-@3 «OO0 OCHOBHBIX TrapaHTHUSX MpaB peOEHKA B
Poccuiickoit deneparuny;

— ®epnepanbbiii 3ak0H 0T 02.05.2006 Ne 59-@3 «O nopsake paccMoTpeHus: oOpallleHui rpaxiaH
Poccuiickoit enepanun»;

— ®Depnepanbubiii 3akoH OT 27.07.2006 Ne 149-®3 «O6 wunHdopmanuu, HHPOPMAITMOHHBIX
TEXHOJIOTHUSIX U O 3aIlUTe HHPOPMAITUI;

— VYcraB YupexieHus.

1.3. B nacrosmem Ilonoxxennn mnoj «oOpaiieHusIMH TpakJlaH» MOHUMAIOTCS HalpaBieHHbIE U
MIOCTYIUBIINE B YUPEXKIECHUE, TUPEKTOPY Y UPEKACHUS NN 3aMECTUTEIIO JTUPEKTOpPA UHANBUIyaJIbHBIE
WIN KOJUIEKTHBHBIEC TPEUIOKEHUSI, 3asBICHUS WIHM KaJ0Obl, M3JI0KEHHbIE B MHCbMEHHON WM YCTHOU
dbopme.

1.4. 3asiBUTENAMU SBISIFOTCS rpaxkaane Poccuiickoit denepanny, MHOCTpaHHBIE IpaXk/IaHe U JIUIA
0e3 TIpaxIaHCTBA, 3a MCKIIOYEHHEM CIy4yaeB, YCTAHOBJIEHHBIX MEXJIYHApPOAHBIMH JIOTOBOpaMH
Poccutiickoit eneparuu wim QepaepaabHBIMU 3aKOHAMHU (Jajiee - TpaKIaHe) U UX MPeCTaBUTENH.

2. Ilopsaaok nHGpOPMHPOBAHHUS 3aMHTEPECOBAHHBIX JIMIL

0 MpaBHJIAX PACCMOTPEHHS 00PaLEeHUIA.

2.1. WNudopmanus o Mecte HaXOKJeHUs U rpaduke paboThl YUpexIeHUS:
— IOpunndeckuii/mouToOBbBII anpecl88505, Poccwuiickas Ddeneparus,
JlennHrpaackas o0macThb, JIomoHOCOBCKUI paioH,

noc. AuuuHO, ya. CamoBas, n.16 . Bpems paboTbl agMUHUCTpAIlUU W KaHIEISIPUH YUPEKACHUS: C
noHeaenbHUKa 1o natHuLy ¢ 10.00 1o 17.00 gacos.

2.2. ['padux muaHOTO MpUEMA TpaKIaH TUPEKTOPOM H 3aMECTHTEIIEM TUPEKTOpa YUpekKIeHUS
coobmraercst no Ttenepony (81376) 59597, pasmemién Ha MHOOPMAIIMOHHOM CTeHAE B (oiie 31aHus
VYupexaeHus u caiite YUpeKIeHUs:

2.3. https://annino-dsi.lmn.su/



https://annino-dsi.lmn.su/

2.4. [Topsnok nmomyyeHus MHGOPMAIUH 3aBUTEISIMH 110 BOIIPOCAM IIPEIOCTABICHUS, B TOM YUCIIE
0 XOZI€ PACCMOTpPEHUS OOpaIlleHUH.

2.4.1. Ilpu oOpalieHuy rpaxIaHuH COOOIIAET CIIeayIoNIee:
— CBOIO (h)aMUIIMIO, UMS M OTYECTBO, JIOMAITHUI aJIpec;

— cojepKaHHe 0OpallleHus;

— HoMmep TenedoHa.

B oOpaienun 3asBUTEIISE MOKET COJIEPKATHCS MTPOCK0a 0 BbIIaue WH(GOPMAIHH JIMYHO 3asSBUTEITIO WITH
ero yIoJIHOMOYEHHOMY IPEICTaBUTEIIO IPH UX OOpAIIeHNH WM HaPaBJIEHUH €€ 10 ToYTe (B TOM YHCIIe
351eKTpOHHON). [Ipy OTCYTCTBHM B 3asIBJICHUU yKa3aHHS HA CIIOCOO MOTydeHUs 3asBUTENIEM HHPOPMALIUU
OTBET €My HaIpaBJIAETCs MO MOYTe.

2.4.2. UVHauBuayanbHBIA  YCTHBIM  OTBET  3asBUTENIO MO  TeleOHYy  OCYLIECTBISIETCS
YIOJIHOMOYEHHBIMU JTUIIAMHU.

2.4.3. [Ilpu otBere Ha TenedOHHBIC 3BOHKH JIMIIO, Aaroliee WH(OPMAIIHIO, CHSIB TPYOKY, OJKHO
Ha3BaTh PaMIIINIO, UM, OTUYECTBO, 3aHUMACMYIO JTIOJDKHOCTD U MPEIJIOKUTh TPAKIAHUHY ITPEACTABUTHCS
Y M3JIOKUTH CYTh BOTIPOCA.

24.4. B cnyyae ecnu Uil MOATOTOBKH OTBETa TPEOYETCSI MPOIOJKUTEILHOES BPEMS, 3asBUTEIIIO
MOJKET OBITh MPEUIOKEHO OOPATUTHCS B TUCBMEHHOM BHUJIE.

2.45. TluceMeHHOe HMHPOPMHUPOBAHUE TPAKIAH O MOPSIKE PACCMOTPEHHUS OOpaIICHUs TpaKIaH
OCYILIECTBIISICTCS MMYTEM HaMpaBICHUS OTBETOB MOYTOBLIM OTIIPABIICHUEM.

2.4.6. OrtBeThl HAa MHCbMEHHBIE OOpaIICHUS TPAKIAaH, MOCTYMUBIINE MOYTOBOH, (HaKCHMUIbHON
CBSI3BI0, 110 DJICKTPOHHOH 1TOYTE, HAIIPABJIAIOTCS B MUCBMEHHOM BUJIE TIOYTOBBIM OTIPABICHUEM.

24.7. B cnyuae moOCTymJIeHUS KOJUIEKTUBHOTO NHCHMEHHOTrO oOOpallleHus TpaxJaH OTBET Ha
oOpaleHrne HanpaBJsIeTCsl B a/ipec TPaKIaHWHA, YKa3aHHOTO B OOpAIIeHUH MEPBHIM, €CIH B OOpalleHuH
HE yKa3aH MHOH ajipecat sl OTBETa.

2.4.8. OrtBerhl Ha TUCHMEHHBIC OOpAINIEHUS TPaXKIaH JOJDKHBI COJEpXKaTh: JaTy JOKYMEHTa,
PETUCTPAIIMOHHBI HOMEP JOKYMEHTa, (haMUJINI0 U MHHUIHAIBI TPaXk/IaHWHA, €ro MOYTOBLIM ajpec, TeKCT
JOKyMeHTa (OTBETHI Ha IOCTABJICHHBIE BOIMPOCHI), HAMMEHOBAHUE JIOJDKHOCTH JIMIIA, TOJITUCABIIETO
JOKYMEHT, €r0 MHULIUAJBI, (PaMIIINIO, TOANUCEH, aMIIIUIO U HOMED Tene(oHa UCTIOTHUTES.

2.4.9. TpaxmanuH ¢ ydeToM rpaduka (pexxuma) paboTel YUpeKIeHHS C MOMEHTa IpHeMa
oOpalleHuss UMeeT MpaBo MO TeledoHy WIM JIMYHO MOIYYHUTh Y aJIMUHHCTPALUU YUPEKIECHUS WIH
JeJIOTIPOU3BOANUTEIIS CBEICHUS O PACCMOTPEHUH €r0 OOpallleHus:

— 0 JiIle, KOTOpoe paccMaTpuBaeT oOpalleHue (j1anee — UCIOTHUTENb);

— 0 HEeBO3MOXHOCTHU PaCCMOTPEHUsI 00OpaIeHNs ¢ yKa3aHHEM OCHOBaHUH JUIs 3TOTO;

— O IPOJUIEHHH CPOKOB PACCMOTPEHHsI 00paIeHNs ¢ YKa3aHHEM OCHOBAHUH IS 3TOTO.
2.4.10. KoHcynbTanuu (CIpaBKH) IPEAOCTABISIOTCS 110 BOITPOCAM:

— TpeboBaHuH K 0()OPMIIEHUIO MTMCEMEHHOTO OOpaIleHus;

— TpeOOBaHUH K MPENbABIIEMBbIM JOKYMEHTAM 3asiBUTENIEM, IPULIEIIINM Ha IPUEM;

— MecCT U rpadUKOB JIMYHOTO MpuéMa TOJDKHOCTHBIMU JIMIAMHM  YUPEXKIEHUs Ul pacCMOTPEHUS
YCTHBIX 0OpalleHuii;

— TIOpSIJIKA U CPOKOB PACCMOTpPEHHSI 00paIlleHHIA;

— mopsaka o0xanoBaHus 1eHCTBUI (0€37eiicTBUS) U pellIeHHH, OCYIIECTBISIEMbIX U IPUHUMAEMBIX B
XO07Ie IPEJOCTaBICHUS YCIYTH 110 PACCMOTPEHUIO 0OpallleHui rpax/iaH.



2.4.11. OcHOBHBIMH TPeOOBAHUSAMU MPU KOHCYIBTUPOBAHUU SIBISIOTCS:

— KOMIIECTCHTHOCTD,

YETKOCTh B M3JI0KCHUU Marcpualia,

IIOJIHOTA KOHCYJIbTUPOBAHMSI;

KOPPECKTHOCTb U BHUMATCIILHOCTD K OGpﬁTI/IBLHGMYCH TpaXXJaHUHY.

2.5. WNudopmanus, ykazanHas B myHkTax 2.1.-2.2. Hacrosiero [lonoxxenusi, pa3memmaercs:
— B me4yaTHoH opme Ha HHPOPMAIIMOHHBIX CTeHaX B (oite YupexaeHus;

— B 3JICKTPOHHOM BHJIC Ha OPUIINATILHOM caiiTe YUperKaeHus..

B cnyuae ecnu B ykazaHHYI0 HHGOpPMAIUIO ObLITM BHECEHBI U3MEHEHHUSI, TO OHA B Te€UeHUe 5 pabounx
THEW TOJUIeKHUT OOHOBIICHHUIO HA MH(OPMAITMOHHBIX CTEHJIaX U Ha caiiTe.

3. Iopsiok paccMOTpeHHs 00palleHUIl IrpaxIaH.
3.1. Pesynbratom paccMoTpeHus: 0OpalleHus SBISIETCA:

— YCTHBH\/JI WA TIMCHhMEHHBIM OTBET Ha IMOCTaBJIICHHBIC B O6paHIeHI/II/I BOIIPOCHI C yT-IéTOM JaHHBIX
OTBCTOB U pa3"b$[CHeHI/II7I Ha paHEC MMOCTYIIHMBIINC 06paHICHI/I$[ TOTO XK€ 3aABHUTCIIA,

— HPHHATHC MCP, HAIIPABJICHHLBIX HAa BOCCTAHOBJICHHUC HWJIM 3alIUTY HAPYHICHHBIX IIpaB, CBO6OI[ n
3daKOHHBIX MHTCPCCOB I'pa’kKaHrHa B CBA3U C €I'0 06paH_[eHI/IeM.

3.2 Cpok paccMOTpeHHst 00paleHH:

3.2.1. Cpok paccMOTpeHHs YCTHOTO OOpalleHusl TpaxkaaHnHa coctapisieT He Oonee 30 munyt. B
cllydae €cClId JUIsl TIOJTOTOBKM OTBETa TPeOyeTcs MPOJOIDKUTEIBHOE BPEMS, 3asSBHTEII0O MOXET OBITH
MPEUI0KEHO 00PATUTHCS B TUCHbMEHHOM BHJIC.

3.2.2.  Cpok paccMOTpeHHsI OOpalIeHUN Tpa)KJIaH COCTaBISET HE OoJiee TPUANATH KaJCHIAPHBIX
JHEH ¢ MOMEHTA MOCTYIUICHHSI 00paICHHSI.

3.2.3. B cayuasx, TpeOyoImUX JUIsl pa3pelieHUs BOIPOCOB, IMOCTABIICHHBIX B OOpaIICHHSX,
MIPOBE/ICHUS CIEIMAIbHON MPOBEPKH, UCTPEOOBAHUS JIOTIOJIHUTENBHBIX MaTepPHAIOB, MPUHATHS APYTHX
Mep, CPOKH PacCCMOTPEHUS OO0palIeHui TpaKIaH MOTYT OBITh NMPOJUICHBI JHUPEKTOPOM YUPEKICHHUS HE
Oosiee yeM Ha TPHUALATH KaJleHIAPHBIX JHEH ¢ cooOleHrneM 00 3TOM 0OpaTHBIIEMYCS TPaXAaHUHY U
000CHOBaHHEM HEOOXOJUMOCTH MPOAJIEHUS] CPOKOB.

3.2.4. PaccMoTpeHHe 3asBICHHUN 1 Kaj00, KaCAIOIIMXCS BOIIPOCOB 3aLIUTHI MpaB peOEHKa, a TaKxkKe
MIPEJIOKEHHUS IO MPEIOTBPALICHUI0 BO3MOXKHBIX aBapHil, KaTacTpo( U MHBIX Ype3BBIYAMHBIX CUTyallUl
HaunHaeTcs 0e30TIaraTe’abHO U JOJKHO OBITh 3aBEPIIEHO HE MO3JHee, 4eM B 15-THEBHbIH CPOK.

3.3. [TepeueHb 1OKYMEHTOB, HEOOXOIUMBIX JJIsl PACCMOTPEHUST 00pallleHus Tpak/laH:
3.3.1. Ilpu ycTHOM OOpallieHu! 3asiBUTENb, IPEICTABUTEIb 3asBUTEIIS IPEAbSBISACT:
— JIOKYMEHT, yJIOCTOBEPSIIOLINI JTUYHOCTb;

— JOBEPCHHOCTE Ha MNPCACTABICHUC HHTCPCCOB 3asABUTCIIA, O(i)OpMJ'IeHHYIO B COOTBECTCTBHH C
Irpa’xIaHCKUM 3aKOHOAATCILCTBOM.

3.3.2. Ilpu nrcbMeHHOM OOpamIeHnH 3asBUTENH OPOPMIISIET MUCBMEHHO K00y, 3asBICHUE HIIH
MPeJUI0KEHUE B IPOU3BOJIbHOM (hopMme.

3.4. [Tepedyernr OCHOBaHMIA JIJIs1 OTKA3a B pACCMOTPEHHUH OOpaIleHHUS:

— B IIMCBMCHHOM O6paH_IeHI/II/I HC YyKa3aHa (I)aMI/IJ'II/IH T'paxJlaHnHa, HaIllpaBUBIICTO O6paH_[eHI/IC, n
IMOYTOBBII aapec, 10 KOTOPpOMY HOJIPKCH OBITh HaIlpaBJICH OTBCT,;

— oOpaleHue CoAEPKUT BOMPOCHI, PEIICHHE KOTOPBIX HE BXOJUT B KOMIIETCHITUIO Y UYPEKICHNUS,



— B oOparnieHnn o0xkanyeTcs CyaeOHOe pelIeHne;

— B 0OpalleHUU CoJep>KaTcsi HELEH3YpHbIE JUOO OCKOpPOUTENbHBIE BBIPAKEHUS, YIPO3bl KHU3HHU,
3JI0pPOBBIO U UMYILIECTBY JOJIKHOCTHOTO JIUI[A, & TAKXKE YICHOB €r0 CEMbH;

— TCKCT IIMCbMCHHOI'O O6paH_[eHI/ISI HC MOAAacTCA NPOUYTCHUTO,

— B NMUCHBMEHHOM OOpallCHHH TpaKJaHUHA COJEPKUTCS BOMIPOC, HA KOTOPHIH €My MHOTOKPATHO
JTaBaJIMCh MUCbMEHHBIE OTBETHI 110 CYLIECTBY B CBSI3M C paHee HAINpaBJIsieMbIMU OOpAILlEHUSIMU, U TTPU ITOM
B 00pallleHuH He MPUBOASTCS HOBbIE JOBOJIbI MM OOCTOSTENbCTBA;

— OTBET M0 CYLIECTBY IIOCTaBJICHHOIO B OOPAIEHUH BOIIPOCA HE MOXKET ObITh JJaH 0e3 pas3rialleHus
CBEJICHUH, COCTABIIAIONINX TOCYAAPCTBEHHYIO UM UHYIO OXpaHieMyIo (heepanbHbIM 3aKOHOM TaiHYy;

— 3as4BUTCIIb IIPU YCTHOM O6paH_IeHI/II/I HaXoauTCd B COCTOSHHUU AJIKOI'OJJbHOI'O HJIM HAPKOTHUYCCKOI'O
OIIbAHCHUA.

3.5. PaccmoTpenue obparieHuii rpaxial OCyiecTBIseTCs: OeCIuIaTHO.

3.6. MakcumanbHbI CPOK OXKHJaHUS B OYEpPeIy MPU YCTHOM OOpalIeHUH COCTABIsET HE Oojee
60 MUHYT, IpU TOJa4€ MUCbMEHHOTro oOparieHus — He 6osiee 10 MUHYT.

4. CocraB, M0C/JI€10BATEJBHOCTh M CPOKH BBINOJHEHHUS Npoueayp, TPe00BaHUs K MOPSAKY HX
BBINOJIHEHMS.

4.1. COCTaB, MOCJICA0OBATCIIBHOCTh U CPOKHU BBIIIOJTHCHUA aJIMUHHUCTPATHBHBIX IPOUCAYP B HaCTHU
PACCMOTPCHUC ITMCbMCHHBIX O6paIHeHI/Iﬁ rpaxxaaH:

npuéM U perucTparys oOpameHus B TeueHHe TpEX pabounx THE;

HarnpaBJeHue 00pallleHus! TUPEKTOpY YUPEeKISHUs Cpasy MOCIe perucTpaluy oopalieHus;

paccMoOTpeHHe O0palleHUs] AUPEKTOPOM Y upexIeH s,
— odopmiieHre HE00X0AUMOTr0 OTBETHI B COOTBETCTBUH ¢ HacTosuM IlonoxeHuem.
4.1.1. Jlupextop YupexIaeHus B TeUeHHE TPEX pabouux JHEW CO AHS MOCTYIUICHUs OOpalleHuUs:

— TpPOYUTHIBAET OOpalleHue, MpOBEpPsAET MPaBWIBHOCTh €ro ajpecaluy, OINpeaenseT Kpyr
MIOCTaBJIEHHBIX B HEM BOIIPOCOB;

— MpPUKJIAABIBACT OOpallleHue mepes MPUIOKEHUSIMU (KOMUSAMU OTBETOB, Pa3bsSCHEHUH M HWHBIMHU
npuoxeHussMu). KoHBepT npukiaapIBaeTcs, €ClM B TEKCTE MUCbMa OTCYTCTBYIOT JAaHHBIE O 3asiBUTENE
(ero amunuu, UMEHH, OTYECTBE U aJpece);

— odopmIseT KaxJ0e MMcbMeHHoe oopalieHue B «KypHane oOpaleHui rpaxaan. 3anuce
B )KYPHAJIE COJICPIKHUT:

— (amMunuio ¥ MHUIUAIB 00paTUBIIETOCs I'paXkJIaHWHA U (WJIM) YIIOJTHOMOYEHHOTO UM JIMLa, J100,
€CITM MUCbMO TOJMMCAaHO TpeMs U OoJiee TpakAaHaMH, YKa3bIBaeT, YTO OOpAIICHHUE «KOJUIEKTUBHOE» U
BHOCHUT (PAaMMJIMIO U MHULIMAJIBI TPaXKAaHUHA, Y€l aJipec yKa3aH JJIsl OTBETA;

— JIaTy perucTpaly U perucTpalliOHHbIM HOMep 0OpalleHHs;
— coJiepaHue oOpalleHus (3asBlIeHUe, TPEUIOKEHHe, XKano0a);
— Jary ucnonHeHus u Ne mpukasa

— Jary (I)aKTI/I‘-ICCKOI“O HCIOIHECHHUS No IIpruKasa



— IPUMEYAHUE

4.1.2. Jlupexktop YUpexJeHHS B TEUECHHE OJHOTO THS IO pe3yJbTaTaM O3HAKOMIICHHS C TEKCTOM
oOpalleHus, IPUIaraéMbIMU K HEMY IOKyMEHTaMHU:

— ompenessieT HCIOJHUTENCH, XapakTep, CPOKM TMPEeNOCTaBICHUS OOpaIleHUsi IOCPEACTBOM
HAIKMCAaHUS U MPUIIOKEHUS K OOPAIIEHUIO PE30IIIOLINH;

— JaéT HeoOXOUMBbIE IOPYYEHUS, O PACCMOTPEHUU OOpALLCHNUS;
— CTaBHT UCIOJHEHHUE MOPYYCHHUH U paCCMOTpPEHHE 0OpaIeHHsI HA KOHTPOJIb;
— mepenaét oOpalieHne u nmpuiaraeMple K HeMy JOKYMEHTBI HCITOTHUTEITIO.

4.1.3. llpu paccmoTpeHun oOpaiieHus, OoTHECEHHOro K Buay «llpemioskeHue», HUCHOTHHUTENb
oIpeJieIAeT, KaKue KOHKPETHbIE PEKOMEHIALUU COEPKATCsl B 0OpallleHUH, U OLIEHUBAET BO3MOKHOCTh
€ro MPUHATHUS WU HETIPUHATHS, YIUTHIBAS:

— HOPMATUBHOC PCTYJIUPOBAHHUC BOIPOCOB, HA COBCPHICHCTBOBAHUC KOTOPLIX HAIIPABJIICHO
MMPpCIJIOKCHUC,

— HeoOXOAMMOCTh BHECEHHS B Cllydyae NPUHATHS NPEUIOKEHUS W3MEHEHWH B HOpPMAaTHBHEIC
JOKYMEHTBHI,

— HaJIM4uc HpeHHO)KeHHﬁ, HC OTHOCAIIUXCA K KOMIICTCHL N quexcz[eHI/m;

— BO3MOXKHOCTb TPHHATUS MPEIJIOKEHUS C TOYKM 3pPEHHUS TEXHOJIOTMYECKUX OCOOEHHOCTEH
IIPOLEAYP, TOPAJIKOB, IPABUJI, peanu3alis KOTOPbIX OTPeOYyeTCs B Cllydae UX MPUHATHS;

— BO3MOHOCTbD ITPUHATHUA ITPCIIOKCHHAA C y‘IéTOM APYyrux 0COOEHHOCTEN BOIIpocCa.

ITo pe3yiibTaTaM paCCMOTPCHUS IIPECIJIOKCHUS I'PpAKAaHUHA TOTOBUTCA OTBCT. Ecan MMpCIJIOKCHHUC HE
IIPUHATO, I'PAKIAHUH U3BCIIACTCA O IIPUUIMHAX, 10 KOTOPBIM €0 NPCIJIOKCHHUEC HE MOKET OBITh IIPUHATO,
CCJIM IIPUHATO, TO B KakoM (l)opMe H B KaKHMC CPOKH OHO 6YI[6T p€aIn30BbIBATLC.

4.1.4. Tlpu paccMOTpeHUU OOpaIEHUS, OTHECEHHOTO K BUIY «3asiBICHUEY, UCTIOTHUTEb!

— BBIACIIACT ,Z[CI>’ICTBI/IC, Ha HCO6XOI[I/IMOCTL COBCPHICHUA KOTOPOI'O I'paXJIaHUH YKa3bIBACT B LCJIAX
pcanrsanun €ro KOHCTUTYOUOHHBLIX ITPaB U CBO6OJI HJIM KOHCTUTYIIMOHHLIX IIpaB U CBO6OJI APYyrux JIMI;

— HPpOBOAUT aHAJIU3 COO6IJ.[CHI/I$I O HApYIICHHWU 3aKOHOB W MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
HECA0CTaTKax B pa60Te quemneHHﬂ 1 JOJDKHOCTHBIX JIMII,

— MpoBEpsAET HaJIMyYMe 3aKOHHBIX OCHOBAHMM [UIsl COBEPIIEHHS MCIPAIIMBAEMOIo IEHCTBUS U
BO3MOYKHOCTb €r0 COBEpLICHHA. B oTBere cooOmiaercss 00 yOOBIETBOPEHHU WIIM HEYIOBIETBOPEHUU
3asBJICHUS, COBEPUICHUN WM HEBO3MOXKHOCTU HCHpAIIMBAEMOro JAeWCTBUS. Eciu oHO He MOXeT ObITh
COBEpIIECHO, PUBOASTCS] COOTBETCTBYIOIINE apTyMEHTHI;

— HPpOBEPACT, COOTBECTCTBYIOT UJIN HET JEHCTBUSA (6e3ﬂeﬁCTBHe) JAOJDKHOCTHOTI'O JIMIIa (,Z[OJ'I)KHOCTHLIX
J'II/II_[) IMOJIOKCHUAM U IMPECANUCAHUAM KaK 3aKOHOAATCIIbHBIX U IMOA3dKOHHBIX aKTOB, TaK U MPCAITNCAHUAM
HOPMATUBHO-PACTIOPAAUTCIIBHBIX TOKYMCHTOB.

I[J'I}I 9TOro0 HCHOJJHHUTCIIb MOJYYaCT MNOACHCHUSA I10 (I)aKTy HapylmcHusa y JiMla, 4YbU I[CflCTBHSI
OCITapUBAIOTCA, U3y4aCT MaTCpHajibl, MPCACTABJICHHLIC T'PaAXXIaHHUHOM, 3allpalinuBacT JOIMOJIHUTCIIBHBIC
MaTcpuraJbl.

Eciu B pesynbraTe NpoBEeNEHHOTO aHaNIM3a MOATBEPAWIUCH OTMEYCHHBIE B 3asBICHHUH (DaKTHI,
YKa3bIBAIOIHE HA HEMPABOMEPHOCTh KaKUX-TTHOO IEUCTBHI, HECOOTBETCTBUE ITUX JCHCTBUMN IMOJOKECHHUSIM
Y TIPEMCAHUSIM HOPMATUBHBIX U IPYTHX JOKYMEHTOB, 3asBJIEHUE MMPU3HAETCS 00OCHOBAaHHBIM. B cirydae
TIPU3HAHMS 3asBJICHUSI 000CHOBAHHBIM, B OTBETE TPAXKIAHUHY MMPHUHOCSITCS COOTBETCTBYIOIINE U3BUHEHUSI,



MIEPEUYUCIAIOTCS MEpbl, KOTOpbIE IPUHUMAIOTCA [UIl YCTPAHEHUs HAPYLICHWM 3aKOHOB M HHBIX
HOPMAaTHBHBIX NPABOBBIX AKTOB, HEJAOCTATKOB B paboTe YUpexIeHHs U JOJKHOCTHBIX JIMI], CPOKH HX
pea3anum.

Ecnu 3asBienue o HapyHICHUAX WM HCAOCTATKAX IPHU3HAHO HCO6OCHOBaHHLIM, B OTBECTC AAar0OTCsA
Pa3bACHCHUA B OTHOICHUN HEIIPABOMEPHOCTH NIPEABABIIACMBIX HpeTeHSHﬁ.

4.1.5. Ilpu paccMOTpeHUH 0OpaleH s, OTHECEHHOTO K BUy «2Kano6a», NCIIOTHUTENb:

— ompenensieT 000CHOBaHHOCTh JIOBOJOB O HApPYIICHUH IpaB, CBOOOJ WJIM 3aKOHHBIX HMHTEPECOB
rpaKJaHUHA;

— YCTAHABJIMBACT IMIPUYNHBI HAPYIICHUA U1K YIIEMIICHHUA I1PaB, CBO6OI[ HJIM 3aKOHHBIX UHTECPECOB, B
TOM YHUCJIC YCTaHABJIMBACT, KTO M 110 KAKUM IIPUYWMHAM JOITYCTHUJI HAPYIICHHUEC,

— OmpenessieT Mepbl, KOTOpbIE JOJDKHBI OBITh NMPHUHSATHI JJIsl BOCCTAHOBJICHUS (BOCCTAHOBIICHUS
10JIOXKEHHUS CYIIIECTBOBABILIETO /10 HAPYIIEHMsI ITpaBa) WK 3aIIUThI (IpecedeHns AeUCTBUMA, HAPYIIAIOLINX
IIPAaBO WJIM CO3JIAIOIIMX YIPO3Y €ro HapyLIeHUs1) HApyLUIEHHbIX IPaB, CBOOO/ WJIM 3aKOHHBIX HHTEPECOB, a
TaKKe JIMII, OTBETCTBEHHBIX 3 pean3alliio0 0003HAYEHHBIX MEP.

B ciyuae npu3HaHMs Kajg00bl MOJICKAIICH YIOBICTBOPEHHUIO, B OTBETE IPAKIAHUHY yKa3bIBaCTCs,
KaKkue 1pasa, CBO6OIII)I HJIM 3aKOHHBIC HHTCPCCHI IMOAJIC)KAT BOCCTAHOBJICHUIO U B KAKOM IMOPAAKE (B TOM
YHCJIe CPOKUM M OTBETCTBEHHBIC JIMIIA), IPHHUMACMBIC CITOCOOBI 3alllUTHI MpaB, CBOOOJ MM 3aKOHHBIX
HUHTEPECOB.

B cityuae npusHanus xano0bl, HE OJJISKAIIEH YIOBIETBOPEHUIO, B OTBETE apIr'YMEHTUPOBAHO JAI0OTCA
pa3bsCHEHUS B OTHOILIEHUU OTCYTCTBHS OCHOBAaHUW JUIsi BOCCTAHOBJICHHS M 3alUTHI MpaB, CBOOOJA U
3aKOHHBIX HHTEPECOB IPakIaH.

4.1.6. TIloaroToBineHHblE MO pe3ydbTaTaM pACCMOTPEHHUS OOpalleHHil MPOEKTHl OTBETOB
HaIPaBJISIOTCS UCTIOIHUTEIEM TUPEKTOPY VISl COTIIACOBAHUS U MOAMMCAHHUS.

4.1.7. Jlupektop VYUpeXAEHUS paccMaTpUBAaeT IMPEOCTABICHHBIH TMPOEKT OTBETa WM
MH(}OPMALIHIO O PACCMOTPEHUH OOpallleHHs Ha IPEeIMET:

— MPaBUIBHOCTH OQOPMIICHHUS;

— OTCYTCTBUA BBIBOJAOB, H3JIOKCHHBIX HUCIIOJIHUTCIEM B IIPOCKTC OTBETA, IIPOTHBOPCUHAIIUX
HeﬁCTBYIOHleMy 3aKOHOAATCIIbCTBY,

— IIOJIHOTBI I/IH(i)OpMaHI/II/I 110 TOCTABJICHHBIM BOIIPOCaM;

- HeO6XOI[I/IMOCTI/I AOMOJIHUTEJIIBHOT'O PAaCCMOTPCHU A 06pameHH;1 o O6CTOHTCJ’IBCTB3M, BbBISIBJICHHBIM
B X0I€ paCCMOTpPCHUA O6paIJ_IeHI/IH.

OO0paineHne cYUTaeTCsl paCCMOTPEHHBIM, €CJIM JaHbl OTBETHI HA BCE MOCTABJICHHBIE B HEM BOIPOCHI,
IPUHATHl HEOOXOMMBIE MEpPHI, IaH MCUEPIIbIBAIOIIMI MUCbMEHHBII OTBET rpaxkJaHuHy. B aToM ciyuae
oOpallleHue CHUMAeTCs C KOHTPOJIS.

4.1.8. Cpok xpaHeHUs 3asBIICHUS, MPEIJIOKECHUS WM KATO0Bl U JOKYMEHTOB, CBS3aHHBIX C UX
paccMOTpeHHeM | paszpemenueM, JKypHana yuéra oOpalieHuit rpaxkaad — 5 JeT.

4.2. CocraB, nocneA0BaTeIbHOCTh U CPOKH BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYpP B YACTH
PaccMOTpEHHE YCTHBIX 0OpaIleHu Irpax/aaH:

— peructpanud O6paH_ICHI/I}I — B JICHb 06paH_[CHI/IH;

— paccMoTpeHue oOpaIeHus B CPOK, YCTAaHOBJICHHBIM HacTosuM [lomoxeHuem.



4.3. TpeboBaHus K MOPSAAKY BBIIOJIHEHUS AaAMUHUCTPATHBHBIX MPOLEAYP NPH PACCMOTPEHUHU
YCTHBIX OOpaIlleHul rpax/iaH.

4.3.1. Jlupektop VYUpexACHUS WIU €ro 3aMeCTUTENIb, OCYIICCTBISIOMIMNA JUYHBIN TPUEM,
BBICIIYIIMBAIOT YCTHOE oOpallieHne Tpak/JaHuHa.

4.3.2. B ciydae ecnu M3JI0KEHHBIE B YCTHOM oOOpamieHHH (PakTbl U OOCTOSTENbCTBA SBISIFOTCS
OYEBUIHBIMU M HE TPEOYIOT JOMOIHUTEIBHON MPOBEPKH, OTBET HAa OOpAIICHNE C COTIACHUS I'PaXJaHUHA
MOKET OBITh JIaH YCTHO B XOJI€ JINYHOTO NMPHUEMA, O YeM JIeIAeTCs 3alKCh B )KypHaJIe OOpaIleHu.

4.3.3. Ilpu OoTCyTCTBHHM BO3MOXXHOCTH JaThb OTBET B XOJ€ JUYHOrO NpuéMa IUPEKTOp HaéT
COOTBETCTBYIOIIEE IMOPYUYEHHE O MOATOTOBKE MHUCHMEHHOIO OTBETA IO CYIIECTBY IIOCTABJICHHBIX B
oOpallleHuu BOIPOCOB.

4.3.4. B cnyyae, xorja B OOpalIeHUH COAEPIKATCS BOMPOCHI, PEIICHHWE KOTOPHIX HE BXOAWT B
KOMITETCHIIMIO JTOJDKHOCTHBIX JIML, TPAXIAHWHY JaeTcs pa3bsICHEHHE, KyAa U B KAKOM IOPSAAKE eMy
clieLyeT o0paTuThCsl.

4.3.5. B xoze nuyHOro npuéma rpakJaHuHy MOKET OBbITh OTKa3aHO B JaJIbHEHIIIEM PaCCMOTPEHHUH
oOpalieHus1, eciu eMy paHee ObUT 1aH OTBET 10 CYIIECTBY IIOCTABICHHBIX B 0OpaIlIEHHH BOTIPOCOB.

5. @opMBbI KOHTPOJIsI 32 padoToii ¢ OOpamIeHUSIMU TPAKIAH.

5.1. KonTponb 3a coOmrofeHneM IOCHeN0BATEIbHOCTH AEUCTBUM U NPHUHITHEM peLIeHUN
OCYILLIECTBISETCSA AUPEKTOPOM Y UPEkKACHUS.

5.1.1. KoHTponb 3a MOJHOTOH W KAa4eCTBOM pPadOTHI 1O PACCMOTPEHUIO OOpAaNICHHWHA TpaKIaH
BKJIIOUaeT B ceOs BBIABICHHWE U YCTpaHEHHE HApYIICHWH MpaB TpaxkIaH, PacCMOTPEHHUE, MPHUHITHE
pelieHui 1 MOArOTOBKY OTBETOB Ha OOpaIleHus rpak/iaH, CoJepKallnue KaJloObl Ha PEIICHUS, TEHCTBU
(6e3neiicTBrE) TOHKHOCTHBIX JIUII.

5.1.2. IlnanoBeie npoBepku JKypHana perucTpanuy oOpaiieHui rpaxkjad IpoBOJsATCS He pexe |
pasa B roJl.

5.1.3. BHemnaHOBbIE TPOBEPKU IMPOBOAATCS MO Mepe IMOCTYIUICHHS Kajlo0 3asBHTENCH B XOJe
paccMOTpeHHs OOpalleHus], COEPIKAIINX KaJloObl Ha peleHus, AeUcTBUs (O6e3/1eiicTBHE) CIIeIMaTiuCcTOB
oYy.

5.2. B pamkax KOHTpoJIsi 3a COOJIOZCHHUEM MOPSIKAa PACCMOTPEHHs 0OpallieH!i MPOBOIUTCS HE
TOJIBKO MOHUTOPHHI COOJIOZCHMSI CPOKOB Ha BCEX 3TallaX PacCMOTPEHMsI OOpallleHuH TpaxkIaH, HO U
aHaJIM3 COZIeP)KaHUs MMOCTYMAIOLUX 00paIlleHn i, TPUHUMAIOTCS MEPBI IO CBOEBPEMEHHOMY BBISIBICHUIO U
YCTpaHEHUIO IPUUMH HapyLIEHUs MpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPakJIaH.

5.3. AnanuTndeckas paborta Mo oOpalleHusIM TpakIaH BEIETCS 3aMECTHTENEeM IUpPEKTopa I10
y4ueOHO-BOCIIUTATENbHOM padoTe.

AHau3 MOCTYNMMBIIMX oOpamieHui (xapaktep oOpalleHHd, CTaTUCTHYECKHE JaHHbIE, JUHAMHKa
[OKa3areseil) MpOBOAUTCS HE pexe ABYyX pa3 B roa. MHpopmanmoHHO-aHATUTHYECKHE CIPABKU
HaIpPaBIIOTCA JUPEKTOPY YUpEXKIECHUS.

5.4. Hupekrop VYupexnaeHus HECET IUCHUIUIMHAPHYIO OTBETCTBEHHOCTh 3a IPAaBHIBHOCTH
OTIpeJIeJIEHUs] UCTIOJIHUTENS TI0 PACCMOTPEHUIO 00palleHNs, HAIMYUe OCHOBAHUHN ISl IPUHATHS PELLICHHS
00 ocTaBiieHnHU oOpalieHus 0e3 0TBeTa WiIH MPEKPaLeHUH IEPENUCKU, COOTI0ICHIE CPOKOB PACCMOTPEHHUS
oOpalleHus, coiepsKaHue MOAMUCHIBAEMOT0 OTBETA.

5.5. HcnomHnuTtenun HeCcyT JAUCUUIUIMHAPHYIO OTBETCTBEHHOCTh 33 OOBEKTHBHOCTH U
BCECTOPOHHOCTh ~ PAacCMOTpPEHHUsI oOpaiieHus, CcoONI0/IeHHe CpPOKOB pacCMOTpPEHHsI OOpalleHus,
COJZIEp’KaHue MOATOTOBJIEHHOTO OTBETA.






